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UNTHSC’s COI eDisclosure is an online system for simple and effective submission, 

tracking and management of Conflict of Interest disclosures.  

Jump To  

Frequently Asked Questions   
Navigating Your COI eDisclosure Form  
Updating Your Submitted COI eDisclosure  
View History of All Submitted COI eDisclosures  
 

 

Frequently Asked Questions 

  
1. Who must complete the Annual COI Disclosure Form? 

Roles  Requirements  
Staff  UNTHSC Conflict of Interest eDisclosure 

Form  
Anyone engaged in research with 
UNTHSC. In addition, all UNTHSC 
personnel, including but not limited to, 
administrators, faculty, staff, post-
doctoral fellows, students, interns, 
residents, collaborators, subcontractors 
or consultants whose institutional 
responsibilities include the design, 
conduct or reporting of Research, 
funded, unfunded or proposed for 
funding.  

Research Conflict of Interest Training 
and UNTHSC Conflict of Interest 
eDisclosure Form  

 

2. Why do I need to file a COI disclosure? 

UNTHSC expects all members of the University community to ensure that conflicts 
of interest and conflicts of commitment are reported in one’s annual COI disclosure, 
and subsequently reviewed and appropriately managed, if necessary. Having a COI 
disclosure on record ensures that you are in compliance with federal, state, and 
University requirements. 

3. Who has access to the information I submit in the COI System? 

Within the University, the information provided in your disclosure is confidential 

and is only used for the purposes of administering the policy by the Conflict of 

Interest Committee and other University offices with oversight responsibilities, as 
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appropriate. Under certain circumstances, the University is required to make 

personal financial information publicly available to comply with federal and state 
law. 

4. When do I need to complete my COI Disclosure? 

At UNTHSC, COI disclosures are required annually in order to adhere to University 
regulations. If your circumstances change, you must file a revised COI disclosure 
within 30 days of the change to notify the University accordingly. New employees 
must file a COI disclosure within 30 days of their start date. COI disclosure periods 
run from September 3rd to October 1st of each year. 

5. What information do I need to disclose on my COI disclosure? 

Your COI eDisclosure form will provide detailed guidance on what kinds of 
circumstances you should disclose. You can also find this information on UNTHSC’s 
Compliance webpage for Conflict of Interest. 

 

Navigating Your Assigned COI eDisclosure Form 

  
1. Navigate to UNTHSC’s COI eDisclosure, enter your EUID and Computer Password, 

then click ‘Login’. 

 
2. The ‘Home Page’, has your most recent COI eDisclosure form to complete and 

submit. Click the ‘Fill Out’ button to begin your disclosure. 

 

 

3. Review the ‘Introduction/Instructions’ at the top of the page provides key 
information and tips for completing your COI eDisclosure.  

https://unthsc.ospreycompliancesuite.com/coiriskmanager
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4. The ‘Relationships/Interests’ questions asks you to respond, via ‘Yes’ or ‘No’ 

selection, whether or not you or an immediate family member who had a 

relationship with an entity that does business with UNT Health Science Center? 

        

5. If you do not have anything to disclose in response to this question, select ‘No’ and 
scroll down to answer the next question. If you do have something to disclose, select 

‘Yes’ and fill out the fields that appear for each instance that needs to be disclosed.  
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6. Question : Are you involved in research requires a ‘Yes’ from all UNTHSC team members  

actively involved in research. This includes anyone engaged in research with UNTHSC. In 

addition, all UNTHSC personnel, including but not limited to, administrators, faculty, staff, post-

doctoral fellows, students, interns, residents, collaborators, subcontractors or consultants whose 

institutional responsibilities include the design, conduct or reporting of Research, funded, 

unfunded or proposed for funding. 

Answering ‘Yes’ will prompt Researchers to complete RCOI training and answer a series of ‘Yes’ 

or ‘No’ questions relating to Research Conflict of Interest.  To complete the training 

requirement, a passing score of 70% or greater is required. 

 

 
 

7. If you answered ‘Yes’ to a research related question, a Significant Financial Interest and/or  a 

Travel Form will appear for you to disclose detailes.  
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To add additional entities select “To add another Disclosure Statement, please select Add 

Another Entity” or “Add Another Entity”  

 

 
 

 

Updating Your Submitted COI eDisclosure  

1. Log into UNTHSC’s COI eDisclosure. 

2. In the Home page, expand the “Show Disclosures to Update” section. 

3. If form is available for update, click on “Update” button. 

4. Update any of the answers of the previously submitted form, and submit the form. A new 
version of the form is created. 

 

https://unthsc.ospreycompliancesuite.com/coiriskmanager
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View History of All Submitted COI eDisclosures  

1. Log into UNTHSC’s COI eDisclosure. 

2. In the Home page, expand the “Show Disclosure History” section 

3. Click on the icon to view disclosure 

 

https://unthsc.ospreycompliancesuite.com/coiriskmanager
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